
 
 
FSPA Fall 2018 Digital Contests 
How to access the database: 
 

1. Go to http://betternewspapercontest.com 
2. In the top menu, select “Contestant Login” 
3. Select the “Contestant Manager” tab and “FSPA Spring 2018 Digital Contests” on the left 

menu (It’s near the bottom). 
4. Then, select your publication on the right menu. 
5. (If your organization is not listed, skip down in these instructions to “HELP! I can’t 

access the database” below.) 
6. All passwords have been reset to a default – you can access it by emailing 

fspacontests@gmail.com from your school email. (NOTE: The version of these instructions 
we are emailing to all advisers does include that password, so check your email first 
because you might have it already).  

7. Once you’re logged in 
a. Select a new password 
b. Add your contact name, number and email address 
c. Read and agree to the terms of use 

8. Select submit 
9. After uploading a few entries, you may receive an email asking you to confirm your 

email address. You will be unable to upload additional entries until you’ve completed 
this important security step. We strongly suggest you make an effort to clear this 
hurdle ASAP because there will be no extensions granted for entries and sometimes 
that email can get caught by a spam filter. 

10. School email addresses are especially prone to getting these emails stuck and 
sometimes advisers need to resort to a Gmail address that will let that email through.  

 
HELP! I can’t access the database… 

 If you are unable to log-in, send an email with the subject line DATABASE to 
fspacontests@gmail.com. Make sure your name, your publication name and your email 
address are included in the message, along with an explanation. Again, provide us with 
specific information here so we can help you! You will receive a response within 24 hours, 
and most likely significantly faster. DO NOT use the help feature on the website, which goes 
to our vendor rather than us. 
 

Navigating the entry form 
1. Once you’ve logged in successfully, go to “My Contest” in the top menu and select “submit 

entry.” 
2. Select GENERAL for “Division” 
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3. Then select the category you want to enter. 
4. Under headline or title, provide a headline or description for each entry 

 
 For text-based entries, submit a Word doc, PDF (preferred!) or web link.  
 For photo entries, submit a JPG unless otherwise noted. If an entry requires multiple photos, 

make sure to submit all of them within the same entry! 
 For design entries, submit a PDF. For categories requiring a double-page spread, make sure 

to export your two pages as a “spread” so that the pages face on the document.  
 Broadcast and multimedia entries must be uploaded to a service such as YouTube, 

SchoolTube or Vimeo and submitted as a web link. 
 
Who should be credited: Enter the names of up to four students. If more than four students 
contributed to an entry, enter “Staff” for the entry name.  
 
Entries also require you to respond to a reCAPTCHA.  
 
Once you have uploaded the maximum allowable number of entries in a category, it will disappear 
from the drop-down menu. Five entries are allowed in most categories, though some (as noted) 
allow only a single entry. 
 
Managing Entries 
Once you’ve uploaded content, you can view and edit your entries at any time by going to the top 
left menu “my contest” and selecting “manage entries.” 
 
This screen will allow you to see all of your entries at a glance. You’re able to click on any file you 
uploaded to review it or any link you provided to test it. On the right side of each submission, select 
“edit” to change an entry; “disable” if you wish to keep an entry in the database but not submit it 
and “delete” to eliminate an entry from the database. If you delete a category entry, that category 
will reappear in the pulldown menu on the page where you submit entries.  
 
Please make sure you test the attachments and links to ensure the content is viewable by judges.  
 
All entries are due by 6 p.m. on Tuesday, Sept. 25 at 6 p.m. Eastern. 
 
Judges will rank work as All-Florida, Excellent, Honorable Mention or No Award given, and select 
one Best of the Best winner in each category.  
 
Billing 
You can track your entry fees by using the Calculate Entry Fees button in the system. Once all 
entries are submitted, we will create a digital invoice for you on our membership website 
(fspa.wildapricot.org). You can then either print and pay it or pay online. 
 
Joe Humphrey 
FSPA Evaluations Coordinator 
(813) 380-7195 
fspacontests@gmail.com 
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